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Dr. Kathleen A. Rose, Superintendent/President 

GAVILAN JOINT COMMUNITY COLLEGE DISTRICT 
BOARD POLICY SUBCOMMITTEE  
TO THE BOARD OF TRUSTEES 
February 13, 2018 at 5:00 p.m. 

Coyote Valley Site, Building C, Room 104 
560 Bailey Avenue, San Jose, CA 

Board Subcommittee Members:  Kent Child, Lois Locci, Laura Perry 

AGENDA 

I.    OPEN SESSION 5:00 p.m. 
1. Call to Order
2. Roll Call
3. Approve Minutes, June 13, 2017
4. Comments from the Public - this is a time for the public to address the Committee

   (A maximum of 3 minutes will be allotted to each speaker) 
II. DISCUSSION ITEM

1. Board Policies and Administrative Procedures Changes recommended by President’s Council
Chapter 5, Student Services:

BP 5020 Nonresident Tuition 
AP 5020 Nonresident Tuition 

BP 5035 Withholding of Student Records 
AP 5035 Withholding of Student Records 

BP 5040 Student Records and Directory Information 
AP 5040 Student Records and Directory Information 

BP 5050 Student Success and Support Program 
AP 5050 Student Success and Support Program 

BP 5110 Counseling 
AP 5110 Counseling 

BP 5130 Financial Aid 
AP 5130 Financial Aid 

BP 5140 Disabled Student Programs and Services 
AP 5140 Disabled Student Programs and Services 

BP 5205 Student Accident Insurance 
AP 5205 Student Accident Insurance 

BP 5210 Communicable Disease 
AP 5210 Communicable Diseases 

BP 5300 Student Equity 
AP 5300 Student Equity 

BP 5500 Standards of Student Conduct 
AP 5500 Standards of Student Conduct 

Board of Trustees: Jonathan Brusco Kent Child Mark Dover Walt Glines 
Laura A. Perry, Esq. Lois Locci, Ed.D. Rachel Perez Daniel Chavez 



BP 5510 Off-Campus Student Organizations 
AP 5510 Off-Campus Student Organizations 
AP 5525 Student Rights 

BP 5570 Student Credit Card Solicitation 
AP 5570 Student Credit Card Solicitation 

BP 5700 Intercollegiate Athletics 
AP 5700 Intercollegiate Athletics 

2. Establishment of Policy Review Subcommittee within President’s Council

3. Review Process for CCLC Updates

4. CCLC Training

5. General Discussion of Policy Updates

III. CLOSING ITEMS
1. Adjournment

GAVILAN COLLEGE MISSION 
Gavilan College cultivates learning and personal growth in students of all backgrounds and abilities through innovative practices in both 
traditional and emerging learning environments; transfer pathways, career and technical education, developmental education, and support 

services prepare students for success in a dynamic and multicultural world. 

PUBLIC COMMENTS – Individuals wishing to address the Board on a non-agenda item may do so during the Comments from the Public.  
However, no action may be taken on an item, which is not on the agenda.  The public is welcomed to address the Board on particular agenda 
items and may do so at the time it is presented.  Guidelines for Comments from the Public will be as follows: 

A maximum of 3 minutes will be allotted to each speaker with a maximum of 20 minutes to a subject area. 
No disruptive conduct will be permitted at any Gavilan College Board of Trustees meeting. 

AGENDA ITEMS – Individuals wishing to have an item appear on the agenda must submit the request in writing to the 
Superintendent/President two weeks prior to the regularly scheduled meeting.  The Board President and Superintendent/President will 
determine what items will be included in the agendas.  Regular meetings are held the second Tuesday of each month. 

Items listed under the Consent Agenda are considered to be routine and are acted on by the Board of Trustees as one motion.  There is no 
discussion of these items prior to Board vote unless a member of the Board, staff, or public requests that specific items be discussed and/or 
removed from the Consent Agenda.  It is understood that the Administration recommends approval on all consent items.  Each item on the 
Consent Agenda approved by the Board of Trustees shall be deemed to have been considered in full and adopted as recommended. 

In compliance with the Americans with Disabilities Act, if you need special assistance to access the Board meeting room or to otherwise 
participate at this meeting, including auxiliary aids or services, please contact Nancy Bailey at 408-848-4711.  Notification at least 48 hours 
prior to the meeting will enable the District to make reasonable arrangements to ensure accessibility to the Board meeting. 

-- 
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5055 Santa Teresa Blvd., Gilroy, CA 95020             www.gavilan.edu      (408) 848-4800 
Dr. Kathleen A. Rose, Superintendent/President 

GAVILAN JOINT COMMUNITY COLLEGE DISTRICT 
BOARD POLICY COMMITTEE 

Tuesday, June 13, 2017, 5:00 p.m. 
Gavilan Gilroy Campus, GECA MP 

5055 Santa Teresa Boulevard, Gilroy, CA 95020 
(Board Policy Committee Members:  Kent Child, Lois Locci, Laura Perry) 

MINUTES 

I. CALL TO ORDER 5:04 p.m. 
Kent Child called the meeting to order at 5:04 p.m. 

1. Roll Call
Lois Locci, Laura Perry, Kent Child

Kathleen Rose, Superintendent/President, Nancy Bailey (Recorder), Fred Harris, Walt Glines,
Michele Bresso, Wade Ellis, and Kathleen Moberg

2. Approve Minutes, April 12, 2016
MSC (L. Locci/ L. Perry) 3 ayes, 0 nays to approve

3. Comments from the Public
None

II. DISCUSSION ITEM
1. Board Policies and Administrative Procedures Changes recommended by President’s Council

for Chapter 3, General Institution:  BP/AP 3500 - 3900
BP 3500 Campus Safety 
BP 3501 Campus Security and Access 
AP 3501 Campus Security and Access 
BP 3505 Emergency Response Plan  
AP 3505 Emergency Response Plan 
BP 3510 Workplace Violence Plan 
AP 3510 Workplace Violence Plan 
BP 3515 Reporting of Crimes 
AP 3515 Reporting of Crimes 
BP 3520 Local Law Enforcement 
AP 3520 Local Law Enforcement 
BP 3530 Weapons on Campus 
AP 3530 Weapons on Campus 
AP 3540 Sexual and Other Assaults on Campus  (BP 3540 Approved 1/2016) 

Board of Trustees: Jonathan Brusco Kent Child Mark Dover Walt Glines 
Laura A. Perry, Esq. Lois Locci, Ed.D. Rachel Perez Iris Cueto 



 
BP 3550 Drug Free Environment and Drug Prevention Program 
AP 3550 Drug Free Environment and Drug Prevention 
BP 3560 Alcoholic Beverages 
BP 3600 Auxiliary Organizations 
AP 3600 Auxiliary Organizations 
BP 3710 Intellectual Property Copyright 
AP 3710 Intellectual Property and Copyright 
BP 3720 Computer and Network Use 
AP 3720 Computer and Network Use 
BP 3810 Claims Against the District 
AP 3810 Claims Against the District  
BP 3820 Gifts 
AP 3820 Gifts 
BP 3900 Speech:  Time, Place, Manner 
AP 3900 Speech:  Time, Place, and Manner 
 
Kathleen Rose thanked Nancy Bailey for her work on the proposed changes to the Chapter 3, 
General Institution board policies and administrative procedures. Kathleen Rose said BP/AP 
3500-3900 had been vetted through the participatory governance process with several of the 
documents requiring additional conversation and edits. She said Chapter 3 has now been fully 
reviewed but edits recommended by the Community College League of California’s (CCLC) for 
the chapter will still come forward as they occur.  

 
Kathleen Rose noted that BP/AP 3720, Computer and Network Use, was one of the documents 
reviewed in depth.  Due to the many changes in technology and technology data integrity, a 
manual will be prepared by the IT department along with terms of use compliance signatures 
required of users. She said that more discussion and education will follow on this topic. 
 
Discussion continued about data integrity awareness and measures being taken by the district.  
Fred Harris discussed steps to protect personal identification. He said the goal has been to be 
preventive rather than reactive.  
 

2. Status of Policy Review 
Nancy Bailey reviewed that Chapter 1 (The District), Chapter 2 (Board of Trustees), and 
Chapter 3, part 1 (General Institution”), have all been reviewed through participatory 
governance and the board of trustees.  At the July 2017 and September 2017 board meetings, 
BP/AP 3500-3900 will be reviewed and considered for approval by the board of trustees.   
Chapter 4 (Academic Affairs) will start the participatory review process in the fall.  Chapter 5 
(Student Services) is currently completing that review.  Chapters 6 (Business and Fiscal 
Services) and 7 (Human Resources) will be reviewed next spring.  
 

3. Discussion on New Policy Creation 
Kathleen Rose reported that senior staff have discussed the need for new localized policies.  
She reviewed the Student Success Policy (BP 4600) as an example of an internally created 
policy.  Kathleen Rose said the language for BP 4600 was developed in collaboration with 
faculty and then several drafts shared with academic senate, participatory governance 
committees and the board before final approval.  
 
Kathleen Rose said the new funding sources available to the college have changed how we 
service students and bring them into our system.  Some of these practices will not fit our current 
policies and will come forward as we continue policy review. She said that writing a policy to 
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reflect our local practice would include reviewing CCLC templates and also legal review by the 
district.  
 
Kathleen Moberg said there is concern in waiting for a CCLC template to be developed and 
leaving the district vulnerable in the absence of a policy. She said some colleges are developing 
their own local policies. 
 
Laura Perry commented that the district needs to be judicious in creating policy and do it only 
when necessary and Kent Child recommended adhering to “form should follow function” theory. 
Kathleen Rose said institutional conversations will take place before creating a new localized 
policy. 

 
III. CLOSING ITEMS 

1. Adjournment 
The meeting was adjourned by consensus at 5:42 p.m. 

 
 

Please help keep Gavilan College a litter-free campus and preserve its park-like setting.  Thank you.     
http://www.gavilan.edu 
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Chapter 5, Part 1 
Student Services 

Note: All Chapter 5, Student Services, Board Policies and Administrative Procedures are being 
reviewed.  This is the first portion of Chapter 5 that have been reviewed and approved by 
President’s Council throughout 2016-2017.  The balance of Chapter 5 will be presented for your 
review spring 2018. All policies and procedures in this packet have been reviewed but not all will 
have recommended edits. 

Edits are usually: 
• Changes to accreditation standards
• Updates recommended by the Community College League of California policy subscriber

service (ongoing legislative/regulation changes, court decisions, etc.)
• Internally generated

BP 5020 Nonresident Tuition 
AP 5020 Nonresident Tuition 

BP 5035 Withholding of Student Records 
AP 5035 Withholding of Student Records 

BP 5040 Student Records and Directory Information 
AP 5040 Student Records and Directory Information 

BP 5050 Student Success and Support Program 
AP 5050 Student Success and Support Program 

BP 5110 Counseling 
AP 5110 Counseling 

BP 5130 Financial Aid 
AP 5130 Financial Aid 

BP 5140 Disabled Student Programs and Services 
AP 5140 Disabled Student Programs and Services 

BP 5205 Student Accident Insurance 
AP 5205 Student Accident Insurance 

BP 5210 Communicable Disease 
AP 5210 Communicable Diseases 

BP 5300 Student Equity 
AP 5300 Student Equity 

BP 5500 Standards of Student Conduct 
AP 5500 Standards of Student Conduct 

BP 5510 Off-Campus Student Organizations 
AP 5510 Off-Campus Student Organizations 
AP 5525 Student Rights 

BP 5570 Student Credit Card Solicitation 
AP 5570 Student Credit Card Solicitation 

BP 5700 Intercollegiate Athletics 
AP 5700 Intercollegiate Athletics 









































 

BP 5205 Student Accident Insurance 
 
Reference: 

Education Code Section 72506 

The District shall assure that students are covered by accident insurance in those instances 
required by law or contract. 

 
 
 
 
See Administrative Procedures #5205 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reviewed January 2018 – No changes 
 
Approved by the Board of Trustees August 13, 2002 



AP 5205 Student Accident Insurance 

Reference: 
Education Code Section 72500 

All injuries must be reported to the Security Department, Student Health Nurse, or the Vice 
President of Student Services or designee immediately upon notice that an injury occurred.  If a 
student injury occurs during classroom or laboratory hours associated with the Gavilan College 
District, the faculty has the responsibility to ensure that the student’s injury is addressed, and an 
accident report form is completed.  A statement on the report form of how the injury occurred 
will be required of the faculty member responsible for the student when the injury occurred. 

The Security Department, Student Health Nurse, nighttime administrator, or department 
administrator, or designee can assist faculty with an injured student and accident reporting. 

Tentative Revision: October 2017 
Approved by the Board of Trustees August 13, 2002 



BP 5210  Communicable Disease 

Reference: 
Education Code Section 76403  

The Superintendent/President of the District College shall establish procedures necessary to 
assure cooperation with local public health officials in measures necessary for the prevention 
and control of communicable diseases in students. 

See Administrative Procedures #5210  

Approved by the Board of Trustees August 13, 2002 



AP 5210 Communicable Diseases 

Reference: 
Education Code Section 76403 

Gavilan College will cooperate with local health officers in measures necessary for the 
prevention and control of communicable diseases in students.

Gavilan College will comply with any immunization program required by State 
Department of Health Services regulations.

Approved by the Board of Trustees August 13, 2002 























Approved by the Board of Trustees August 14, 2012



Approved by the Board of Trustees August 14, 2012



BP 5570 Student Credit Card Solicitation

Reference: 
Title V, Section 54400; Civil Code Section 1747.02(m) 
Education Code Section 99030. 

The Superintendent/President of the Gavilan College District or designee shall establish 
procedures that regulate the solicitation of student credit cards on campus.  

See Administrative Procedure #5570 

NEW October 2017 



 

AP 5570 Student Credit Card Solicitation 
 

Reference: 
Title V, Section 54400; Civil Code Section 1747.02(m) 
Education Code Section 99030. 

 
Student credit card solicitors must first reserve a table with the Associated Students of Gavilan 
College for a table in the Student Center. 
 
Marketers of student credit cards are prohibited from offering gifts to students for filling out credit 
card applications.  
 
Credit card and debt education and counseling sessions must be offered to students at time of 
application. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
NEW October 2017 
  



 

BP 5700 Intercollegiate Athletics 
 

Reference: 
Education Code Sections 78223, 66271.6, 66271.8, 67360 et seq. 
20 U.S. Code Sections 1681 et seq.; 
ACCJC Accreditation Standard  II.C.4 

The District shall maintain an organized program for men and women in intercollegiate athletics. 

The District will offer opportunities for participation in athletics equally to male and female 
students consistent with state and federal law.  The program shall not discriminate on the basis 
of gender in the availability of athletic opportunities. 

The Superintendent/President of the College and Dean of Athletics and Kinesiology and 
Athletics shall assure that the athletics program complies with state law, the California 
Community College Athletic Association (CCCAA) California Community Colleges Commission 
on Athletic Constitution Constitution and Bylaws Sports Championship the CCCAA 
Championship Handbooks, and appropriate Conference Constitution regarding student-athlete 
participation. 

 
 

See Administrative Procedures #5700 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Tentative Revision:  September 2017 
Amended by the Board of Trustees: November 13, 2007 
Approved by the Board of Trustees August 13, 2002 
 



 

AP 5700 Intercollegiate Athletics 
Reference: 

Education Code 66271.6, 66271.8, 67360 et seq. 
Title IX, Education Amendments of 1972, 
ACCJC Accreditation Standard II.C.4 

 
Intercollegiate Athletics 
In accordance with Rules of Student Conduct, every student-athlete shall: 
 Show exemplary conduct on and off campus. 
 Adhere to District College rules and laws of the community with respect to individuals 

and property. 
 Dress and behave appropriately when representing athletics and the District College.  

Any questions with respect to appropriate dress and/or behavior should be referred 
to the Head Coach of the sport or an available Assistant Coach. 

 Attend all of his/her class sessions.  Regular attendance and consistent study are 
student-athlete responsibilities and the two factors, which contribute most to a 
successful college experience.  Failure to attend classes can result in a lower grade 
or dismissal from the class.  A student-athlete is likely to be required to miss class 
from time to time in order to travel to competitions.  It is his/her responsibility to make 
arrangements for assignments with each instructor prior to an absence. 

 Travel to, and return from, out-of-town contests in transportation provided by the 
District College, unless prior arrangements have been made with the Head Coach 
and the Athletic Director.  These arrangements must meet specific guidelines set 
forth by the Athletic Director.  The Head Coach shall be responsible for the student-
athlete until the trip concludes. 

 Treat all equipment with respect, as if it were his/her own personal property.  Each 
student-athlete will be responsible for all athletic equipment checked out.  Grades 
may be withheld until all missing equipment is returned in satisfactory condition or 
until the District College has been financially reimbursed. 

Student-Athlete Responsibilities 
Gavilan Community College has established rules that are meant to give you and your student-
athletes and teammates the best possible chance for academic and athletic success.  During 
the season of an your athletes’  sport, you each student-athlete must: 
 Meet all California Community College Athletic Association (CCCAA) Commission on 

Athletics, Conference, and District College rules that pertain to eligibility and conduct.  Your 
The Head Coach and/or Athletic Director will review these rules annually with each student-
athlete with you. 

 Comply with established team and department regulations and standards. 
 Avoid abuse of controlled substances, steroids and alcohol. Use of drugs, steroids, and 

abuse of alcohol. 
 Meet all academic and athletic appointments and obligations promptly and regularly. 
 Make progress toward educational goals. 
 Conduct yourself themselves in a positive manner, both on and off the field or court or track. 
 Demonstrate loyalty to your teammates, teachers, and coaches, as well as, to the District 

College and community. 
 Demonstrate respect for personnel, equipment, and facilities. 
  



 

Standards of Conduct 
Any student who has met the admissions and athletic eligibility requirements may try out for 
intercollegiate athletics.  Once When a student becomes a member of a team, representing 
Gavilan Community College, he/she shall be subject to conduct standards of the District 
College, the Athletic Department, the Coast Conference and the California Community College 
Athletic Association (CCCAA)Commission on Athletics) Commission on Athletics CCCAA, of in 
which the College is a member institution. 

The Athletic Department has developed Student-Athlete Responsibilities (referred to above) in 
addition to the Student-Athlete Code of Conduct.  These responsibilities are based on the 
premise that student-athletes representing Gavilan Community College will be in the public eye, 
and their personal conduct must reflect favorably upon the team, the District College, and the 
community. 

Any violation of the Student-Athlete Code of Conduct or the CCCAA Constitution and Bylaws 
may result in suspension and/or removal from the team. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Tentative Revision:  September 2017 
Amended by the Board of Trustees:  November 13, 2007 
Approved by the Board of Trustees August 13, 2002 
  





BP 2410 Board Policies and Administrative Procedures 

Reference:  
Education Code Section 70902 
ACCJC Accreditation Standards IV.C.7, IV.D.4, I.B.7, and I.C.5 (formerly 
IV.B.1.b & e) 

 
The Board may adopt such policies as are authorized by law or determined by the Board 
to be necessary for the efficient operation of the District. Board policies are intended to 
be statements of intent by the Board on a specific issue within its subject matter 
jurisdiction.  

The policies have been written to be consistent with provisions of law, but do not 
encompass all laws relating to District activities. All district employees are expected to 
know of and observe all provisions of law pertinent to their job responsibilities. 

Policies of the Board may be adopted, revised, added to or amended at any regular 
board meeting by a majority vote. Proposed changes or additions shall be introduced not 
less than one regular meeting prior to the meeting at which action is recommended. The 
Board shall regularly assess its policies for effectiveness in fulfilling the District’s 
mission. 

Administrative procedures are to be issued by the President of the College as 
statements of method to be used in implementing Board Policy. Such administrative 
procedures shall be consistent with the intent of Board Policy. Administrative procedures 
may be revised as deemed necessary by the President of the College. 

The President of the College shall provide each member of the Board with any revisions. 
The Board reserves the right to direct revisions of the administrative procedures should 
they, in the Board’s judgment, be inconsistent with the Board’s own policies. 

Copies of all board policies and administrative procedures shall be readily available to 
the public through the Office of the President. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Amended by the Board of Trustees:  January 12, 2016 
Approved by the Board of Trustees:  June 12, 2001 



AP 2410  When and How Board Policy/Administrative  
               Procedure Review is Initiated 
 
Reference:  

Education Code Section 70902; 
ACCJC Accreditation Standards I.B.7; I.C.5; IV.C.7; and IV.D.4 (formerly 
IV.B.1.b &e) 

 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
  

 

Feedback from Academic Senate, President’s 
Council, and any other constituency groups that 
are consulted is considered and the draft policy or 
procedure is modified as appropriate.  The modified 
draft policy or procedure may be presented again to 
the Academic Senate and President’s Council if 
additional discussion is needed. 

Draft Policy or Procedure is 
reviewed by President’s Council for 
discussion, comments, and 
recommendations. 

Draft Policy or Procedure is reviewed 
by the Academic Senate for 
discussion, comments, and 
recommendations (other groups may be 
asked to review depending on interest and/or 
content). 

CCLC Policy and Procedure Updates or Requests from internal or external sources 

• The process begins with updates from the CCLC (Community College League of California) or 
requests from internal and external sources.   

• CCLC Provides templates, updates, and ongoing feedback on  policies and procedures which are 
legally required, legally advised, or good practice. 

• If the request is internal or from an external source, the interested parties may be requested to gather 
existing data as well as input regarding the proposed policy or procedure through surveys, interviews, 
polls, etc. from those whom the policy or procedure may affect. 

• Procedures are approved by the Superintendent/President.  Before approval they follow the same 
review process as policies.  The procedures are processes used by the administration to implement 
policies.  The procedures are numbered to align with the corresponding policy. 

PROCEDURE – Board of Trustees Information 
Procedures are submitted to the Board as an information item; they do not require Board action. 

Draft Policy or Procedure is 
reviewed by the Board Policy 
Subcommittee.  Policy or Procedure 
may be sent back for further review 
or forwarded to the full Board. 

POLICY – Board of Trustees Action 
Policy adoption requires a 1st and 2nd reading by the Board followed by majority vote of the whole board. 

• Policies are submitted to the Board as an information item for a first reading 
• Policies are submitted to the Board as an action item as a second reading 

 
Gavilan College policies and procedures are kept updated and are posted on the District’s website at:  

http://www.gavilan.edu/board/policies/index.html 
 

Amended by the Board of Trustees:  December 8, 2015 
Approved by the Board of Trustees:  December 11, 2012 

http://www.gavilan.edu/board/policies/index.html
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